(w
@

1. To access at home, type the following link into a web browser:

https://mybenefits.pbcgov.org

2. To access at work, go through HRIS

Employee liiformation S

HRIS features: | Login Information

s Besura s PR s, sern [ ]
e Manage employee salaries and pay grades. Password ‘

o Track employee benefit plans.

for i [ togin Now_|

.
o Create employee policy manuals. « Forgat Password? Cli

Manage org |
e Streamiine recruitment and hiring processes.

Develop strategic career and succession plans.

« Employee self-service to review HR, payroll and e,

« Direct Deposit, W4 & W2
For questions, please contact:
Email: BCCPayrollBCCPayroll

benefits records and update personal information.

 Provide managers ability to access employee profiles,
track and create performance reviews, create reports
and perform other managerial tasks.

3. To login to PeopleSoft:

County Pa! %I t County HR
et o serve
i

a. Enter your SIM User ID
b. Enter your Password
c. Click Sign In

A

ORACLE
PEOPLESOFT

User ID

ALL CAPS
USERID[ -

Password

Select a Language

English
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4. Once you have signed in, click on Benefits Details tile

1 Q
Open Enroliment Benefit Details
No Enroliment Available At This Time -
County Payroll County W-2 Forms
——

5. Then, click on the Benefits Summary tile

Benefit Details

Benefits Summary
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Benefit Statements
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Benefits Enrollment

Coverage Wanend

Short-Term Disability

Coverage 'Wiswed

Pus Paim Tran Pessan
Coweisge T of Eavengs

Pisn Conity Deperaent Lile 10K
Covarage $10000

&} 1 Depandents

Rervies
Long-Term Disability
Plan IO Banic 50% LTD
Coverage 50% of Salary
Rerview

Legal Services

Coverage Waved

Review

Coverage Winved

Section 457
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Coverage 550 Bedore Tan
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Next, click on "Update Contributions" button on the bottom of the Section 457 page

Section 457I

My Benefits on 12/01/2021
This is Current Enroliment

Enrolled Plan Palm Tran Nationwide 457

Plan Provider Nationwide Retirement Solutions

Contributions
Before Tax $50

After Tax $0
Update Contribution

Your Beneficiary Designation
Primary Allocation Percent

Secondary Allocation Percent

Beneficiary Relationship  Current Primary Percentage Current Secondary Percentage

Total 0 0

Select the Contribution Type from the drop-down menu.

Contributions

You can enter your contribution as a percent or flat dollar amount. You can not exceed
the before-tax and after-tax plan maximums. If you choose to enter percents, the sum of
your before-tax and after-tax percents can not exceed 0 percent.

Contribution Type | Flat Amount ﬂ

Current Current
Before Tax  After Tax | | tadielis mount New After Tax Amount

Amount Amount
Percent of Gross




Update your desired amount using either a dollar amount or percentage of before/after-
tax contribution and then click Save.

[camt | Contributions

You can enter your contribution as a percent or flat dollar amount. You can not exceed
the before-tax and after-tax plan maximums. If you choose to enter percents, the sum of
your before-tax and after-tax percents can not exceed 0 percent.

Contribution Type  FlatAmount (V]

Current
Before Tax CprrentARer now Before Tax Amount  New After Tax Amount
Amount

oon[ o] [

Before-Tax (Salary Reduction) After-Tax is only
is the Traditional Account applicable for Roth

Important:

[:c@ Contributions ﬁ

‘You can enter your contribution as a percent or flat dollar amount. You can not exceed
the before-tax and after-tax plan maximums. If you choose to enter percents, the sum of
your before-tax and after-tax percents can not exceed 0

Contribution Type = FlatAmount V|

Current

Re-enter amount New a_mo_unt
contribution




9. Once completed you should see the following message.

Section 457

< Employee Self Service

+ Benefits
24 Savings

iy Dependent/Beneficiary Coverage Save Confirmation

‘2, Dependent/Beneficiary Info V The Save was successful.

7] Benefits Enroliment

10. When you return to the main screen, verify your changes. The process is now
complete.
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